
Submitting proposals 
 
Firstly I think it would be useful to briefly explain how g39 deals with unsolicited 
submissions to set up a rough guideline of best practice. The majority of submissions 
these days are digital in format with most coming in by email and a very small 
proportion arriving by post. Unless we have sent out a dedicated call for a 
particular project we will look at all submissions in brief and filter out those that 
are unsuitable with the remainder being looked at towards Christmas / New Year for 
the following programme. All submissions will then be dealt with soon after that. 
Throughout this procedure we would aim to indicate fairly quickly whether an 
application is of interest to us and that we will hold on to it to see if a suitable 
exhibition opportunity arises. Programming at g39 happens over a long period so a 
submission might stay on our system for a fair while without finding a suitable 
placement. In my own experience this is fairly good practice for a gallery to at 
least indicate a definite yes, no or maybe to a submission rather than let it 
disappear into the void. 
 
With this in mind, here is a by no means exhaustive list of how you should consider 
going about making a submission to a gallery. This is what we find works best when 
approaching g39, other galleries will have a different take. 
 
i. If a gallery has posted a call for submissions and they offer clear guidelines 

as to what should be included such as number and format of images, additional 
texts (eg a one page statement, a 300 word proposal, a one A4 side CV) then 
please stick to that format. These restrictions are in place so that practice 
can judged in relation to the specific call and ensures a swift turnaround in 
assessment. Curators can gauge your submission in relation to a call much more 
easily if you stick to the guidelines and can request further information if 
required. If there is a deadline for a call try and stick to it and if this is 
impossible to meet email the gallery and ask if it’s ok to submit a late 
proposal before assuming they will accept it anyway. Send your proposal by 
registered post to make sure it reaches the gallery in time. 

ii. If you are making an unsolicited approach to a gallery then you should first of 
all research the space to ensure that their remit is broadly aligned to your 
practice, that they have the facilities to support your work (not all galleries 
are laden with technology, white walls, football pitch sized spaces). If 
possible make a visit to the gallery when it has a show on. 

iii. When making an unsolicited approach to a gallery contact through email is often 
the easiest and most efficient means of making someone aware of your practice 
without having a specific proposal in mind. If you have a presence online 
through a personal website / AXIS / other host, then this is very easy for a 
curator to hang onto to look at when they have the time. If you don’t have a 
website then email a brief statement (a paragraph or so that is concise and 
isn’t laden with artspeak), a CV (two sides at most of A4 with relevant 
exhibition / education history, you don’t have to include any qualifications 
pre-degree, give your employment history or tell us your hobbies) and a maximum 
of three jpegs. If you can combine all this into a single pdf document even 
better. Don’t over-design your submission: this should be documentation of your 
best work, let it speak for itself.  

iv. If you are sending your work by post this isn’t an excuse to send more 
material. Stick to the guidelines above and put everything on one CD-Rom or 
DVD. For those submitting unsolicited video work also be brief. Don’t send all 
ten of your three-hour durational performances and expect them to be watched. 



Send a DVD with one complete film that best represents what you do or send a 
showreel of 5 – 10 minutes that covers the range of your practice. Make sure 
your DVD works before you send it and make sure it is compatible with the TV 
system of the country you are sending it to. 

v. If you have a specific project in mind (group show, solo project, one-off 
performance or event, anything that requires specialist assistance to realise) 
then contact the gallery first with a brief outline before sending a full 
proposal. 

vi. Make sure all work is clearly titled and quantified (duration, material, year 
of production etc) and put your name and contact details clearly on anything 
that represents you. 

vii. Never, ever just turn up at a gallery with a portfolio of work and expect to be 
seen there and then. By all means leave a card or a CD at the front desk for 
someone to look at. 

viii. Once you have submitted your work don’t call or email the gallery regularly for 
a response to your submission. If there was a deadline wait for a month after 
the deadline has passed and if you don’t hear anything either way then feel 
free to contact the gallery to see if they have made a decision on the 
programme. Sometimes galleries stipulate that if you’re not successful they 
won’t let you know but they should say this in advance (many galleries do not). 
If you’ve made an unsolicited submission it’s ok to check and see if the 
gallery have received it but don’t contact them again until they contact you. 

ix. Send proposals/ images by registered post; this is your guarantee that they 
have arrived. 

x. If your work is rejected whether for an open call or unsolicited submission 
don’t take it too much to heart. Often submissions can be rejected because they 
are too ambitious for the nature of the space, they don’t connect with the 
curator’s remit or don’t make a good fit with other artists who have submitted. 
If you are a professional artist who cares about their practice then a 
rejection is not necessarily about your work not being ‘good enough’, there are 
many more considerations to be made in relation to a submission. Keep trying, 
there are many more galleries and curators out there, don’t pin your hopes on 
one show, one gallery.  
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